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Role description – Vice Chair 
The role 
As Vice Chair you will deputise for the Chair. To do this you will need to be familiar with all necessary committee procedures and able to assume responsibility at short notice, when needed. 
Key Tasks:
· Follow our u3a’s constitution, meet our charitable goals and regularly review the constitution to meet current and future needs 
· Follow the statutory requirements and the guidance from the charity regulator
· Commit to and follow the terms of membership of the Third Age Trust
· Be aware of the duties and responsibilities of all committee members
· Work with the Chair to create a positive team environment. 
· Deputise for the Chair in their absence.  
· Assist the Chair in organising special events or projects.  
· Act as a sounding board for the Chair.  
· Help the Chair induct new committee members 
· Be committed to running a successful u3a for the benefit of its members 
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